
To print a document to PDF, you will need a PDF writer (such as Adobe Standard or CutePDF) on your 
computer.  The free Adobe Reader does not include a PDF writer.   
 
If you do not have a PDF writer already installed, you may download CutePDF for free using the 
instructions below.  Please note that CutePDF is not provided or supported by DEQ. 
 

1) Open http://www.cutepdf.com/.   
2) Click the “Free Download (3.36 MB)” link to begin the download.   
3) Follow the onscreen instructions to complete the download process.   

 
Once the download process has been completed, or if you already have a PDF writer installed, you may 
print the document using the instructions below: 
 

1) Open the document you want to print. 
2) Click the Print icon in the EDMS (top left corner of the screen). 
3) In the Print window, select CutePDF (or Adobe PDF) from the list of printers.  If you just installed 

CutePDF and you do not see it listed, you may need to restart your computer and try again. 
4) Click Print. 
5) Select a location to save the file and click Save. 

 
A PDF copy of the document will be saved to the selected location. 
 
If you need additional assistance, please feel free to contact edmsquestions@la.gov. 
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